
If pasting slides from an older presentation, make sure to select a Slide Master Layout that appears before the Slide Master Layout titled DO NOT USE MASTER SLIDES THAT APPEAR AFTER THIS. 

Primary Palette

Secondary 
Colors

Change the color of a shape 
or text

1. Select the shape or text 
you want to assign a new 
color to. (To select 
multiple objects, press 
Ctrl and then click the 
shapes.)

2. On the Format or Shape 
Format tab, select Shape 
Fill (if you're coloring a 
shape) or Text Fill (if 
you're coloring text).

The mouse pointer turns 
into an eyedropper tool

3. As you move your 

pointer around onscreen, 

a live preview of the 

color you're pointing at 

appears. Hover or pause 

on a color to see its RGB 

(Red Green Blue) color 

coordinates.

4. Using the eyedropper, 
click the color you want to 
match; it's immediately 
applied to the selected 
shape or object.

Neutrals
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